
Printing instructions for Posters and Display cards.
The same PDF file can be printed at different sizes by following these instructions.
The large size should be printed on a wide format printer, on A3 or Tabloid (11”x17”) paper.
The smaller sizes are printed on A4 or letter (8.5”x11”) paper.

Apple MAC.  in Acrobat, select File, Page Setup:

Scale %

Paper
size

Large:      Paper size = A3 or Tabloid (11”x17”)
                 Scale = 100%

Medium:  Paper size = A4 or letter (8.5”x11”)
                 Scale = 100%

Small:       Paper size = A4 or letter (8.5”x11”)
                  Scale = 50%

By experimenting with Scale %, you can print 
different sized posters on standard paper.

PCs.  in all Acrobat versions, select File, Page Setup:

Paper
size

All Sizes:  Orientation = Landscape.

 
Large:      Paper size = A3 or Tabloid (11”x17”)

Medium:  Paper size = A4 or letter (8.5”x11”)

Small:       Paper size = A4 or letter (8.5”x11”)

By experimenting with paper sizes, you can 
print different sized posters on standard paper.

PCs. If you have Acrobat v4 - select File, Print:

All Sizes:  Ensure “Print to Fit” is ticked.

This prints all the poster, with no 
missing edges.

By selecting small sized paper and 
“Print to Fit”, you can print smaller 
poster on larger paper.
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PCs. If you have Acrobat v5 - select File, Print:

All Sizes:  Ensure 
“Shrink Oversize pages” 
& "Expand small pages"
are ticked.

This prints all the poster.

Look at Preview to make 
sure that all the poster 
prints and that it fills the page.

By selecting small sized paper and adjusting the 
above settings, you can print smaller poster on 
larger paper.
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